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MonoykeHue o 3alunTe NepcoHasbHbIX AaHHbIX PA6OTHUKOB
MyHMLMNANbLHOIO B AXKETHOIO yUpeXXAeHuns

AOMNOJSIHUTENbHOTO O0Opa3oBaHUA «[leTcKas LIKO/la UCKYCCTB
Ne 6 um. C. KepnmoBa» . Maxaukana

1. O6wme NoOMoXKeHUA

1.1. Llenbto gaHHoro MonoykeHus ABnAsieTca 3alMTta nepcoHasbHbIX 4aHHbIX PaGOTHUKOB OT
HEeCaHKLMOHMPOBAHHOIO A0CTyNa, HeNPaBOMEPHOTO UX UCMO/b30BaHNUS U YTPaThl.

1.2. HacTosuee MNono>keHne paspaboTaHO Ha OCHOBaHUU cTaTelr KoHctutyuum P®, TpygoBoro Kogekca
P®, Kogekca 06 afiMUHUCTPATUBHbIX NpaBoHapyLlleHnax PP, MpaxgaHckoro Kogekca P®, YronoBHoro
Kogekca P®, a Takke defepanbHOro 3akoHa «O6 nHhpopmaymm, MHpopmMmaTusaumum n sawure
UHopMaunmn»

1.3. MepcoHasbHble faHHbIE OTHOCATCS K KATEFOPUN KOH(UAEHLMaNbHOW UHopMauumn. Pexxum
KOH(MAEHLMANBHOCTU NEPCOHAsIbHbIX AaHHbIX CHUMAETCS B C/lyyasix 06e3/IMUMBaHUS U MO UCTEYEHUN
75 neT cpoKa XpaHeHUsl, EC/IN UHOE He OMNPEeAEsSIEHO 3aKOHOM.

1.4. HacToswee MNonoxkeHne yTBep>XXAaeTcs 1 BBOAUTCA B AericTBneTlI puka3zom gupektopa MbY 0O
AW Ne 6 um.C.KepumoBa U siBnsetcs ob65a3aTesibHbIM /19 UCNONTHEHNA BCEMU paboTHUKaMWU,
VMELWUMIN AOCTYMN K MepCoOHaIbHbIM AaHHbLIM COTPYAHWKOB.

1.5. 'ameHeHuns B INono>keHrne MoryT 6biTb BHECEHbI PYKOBOACTBOM AgMUHUCTpaumu MBY 00 AL Ne
6 nm. C. KepymoBa B yCTaHOBJ/IEHHOM AENCTBYIOLLMM 3aKOHOAAaTEeIbCTBOM MOpPSAOKE.

2. ToHATME NepCcoHa/IbHbIX faHHbIX

2.1. MNepcoHabHble AaHHble paboTHUKA - MH(hOpMaLUnsi, Heo6xoaumas paGoToAaTe o B CBSI3N
C TPYAOBLIMM OTHOLLUEHUSMU U KacaloLlasics KOHKPETHOro pabptMuka. MNMop nHdopmMaumein o paboTHMKaXx



NMOHNMAKOTCA CBeAeHNA O CpaKTaX, COObITUAX N 06CTOATENLCTBAX XKXN3HU pa60THI/IKa, nossosidrouwne
I/I/J.eHTVI(*)I/ILI,I/IpOBaTb ero JIM4YHOCTb.

2.2. NepcoHasbHbIE faHHble PaGoTHMKA COAepyKaTcs B AOKYMEHTaxX NepcoHaslbHOro yyeta paboTHUKOB -
NINYHOM fene paboTHUKA, IMUHON KapTouke Mo yyeTy KaapoB (T-2), TpYA0BOM KHIKKE.

2.3. CoctaB nepcoHasbHbIX AaHHbIX paboTHUKa:

- aHKeTHble 1 buorpagunyeckmne faHHbIE;

- CBeAeHNA N KONMnn AOKYMEHTOB 06 06pa3oBaHunu;

- CBeZleHUs O TPyJOBOM M O6LLEM CTaxKe;

-cBefeHna o npeabigywemM mecte paboThl;

-CBefileHnsa O cocTaBe CeEMbMU;

- NacrnopTHble AaHHble;

-CBefleHNA O BOMIHCKOM Yy4yerTe;

-cBefeHnsa o 3apaboTHON nnaTte COTPYAHUKA,;

- CBE[eHNA O counasibHbIX IbroTax;

- CNeunasbHOCTb;

- 3aHMMaemas [0/HKHOCTb;

- HIMYMe cyanuMOocCTeN;

-ajpec MecTa >XUTesbCTBa,;

- AOMaLUHW TenedoH;

- MecTo paboTbl MM yyebbl YNEeHOB CeMbU U POACTBEHHUKOB;

- cofep>kaHue TpyAOBOro f0rosopa;

- cOCTaB Aek1apupyembiX CBEAEHUA O HANNYMN MaTepuasbHbIX LLeHHOCTEN;
- cogep>aHue geknapauumn, nogaBaemMor B Ha/IOrOBYHO MHCNEKLMIO;
- MOA/IMHHUKN U KOMUN NPUKa30B MO IMYHOMY COCTaBy;

- INYHbIE AeNna NTPYLOBbIE KHUKKN COTPYAHUKOB;

- OCHOBaHUA K npuKasam Mo JIM4HOMY COCTaBy;

-fena, cogepykalme martepmansl No NOBbIWEHUIO KBaNUUKaLMn 1 nepenonrotoske
COTPYAHWKOB, UX aTTectaumu, cry>kebHbIM paccnefoBaHUAM;

- KOMNUM OTYETOB, HanpaBiseMble B OpraHbl CTAaTUCTUKMU;

- pe3ynbTatbl MeAULMHCKOro o6¢cnesoBaHnsa Ha npegMeT rogHOCTU K OCYLLLECTB/IEHUIO TPYAOBbIX
o6s3aHHOCTEN;

-Ct)OTOFpa(*)I/IVI 1N UHble CBeEHNA, OTHOCALWMNECA K NMepCOHa/IbHbIM aHHbIM pa6OTHI/IKa.

2.4. NaHHble AOKYMEHTbI ABAKOTCA KOHCt)I/I,EI,eHLI,I/IaﬂbeIMVI, XO0TA, y4nTbiBad MX MaCCOBOCTb N egnHOE
MeCcTO O6pa6OTKI/I N XpaHeHnus, COOTBETCTBleU.lMVI Fpl/l(p OorpaHN4YeHnAa Ha HMUX He CTaBUTCA.



3. O6paboTKa NepcoHanbHbIX AaHHbIX

3.1. Nop 06paboTKOI NepcoHasbHbIX AaHHbIX PA6OTHUKA NOHUMAETCS MOJyYeHUe, XpaHeHue,
-OMGUHMpPOBaHWe, Nepefaya Uy nGoe Apyroe NCNosib30BaHVe NepcoHasIbHbIX aHHbIX PaGOTHUKA;

3.2. B yensax obecneyvyeHns npas 1 cBOOOA YesloBeKa U rpaiaHnHa padbotogarens'n ero npeacraButenm
~pn 06paboTKe NepcoHasbHbIX AaHHbLIX paboTHUKAa 0653aHbl cobnogaTe cregyrowme odne
-oeboBaHuA:

32.1. O6paboTKa NepcoHanbHbIX aHHbIX PAGOTHMUKA MOXET OCYLLECTBAATLCA UCKIHOUUTENBHO B LIENAX
:cecneyeHuns cobnOAEHNS 3aKOHOB N UHbIX HOPMAaTUBHbIX NPaBOBbIX aKTOB, COAENCTBUS paboTHMKaM B
-p.L0YCTPONCTBE, 0Oy4YeHNN 1 MPOABVKEHUN MO cny>Kbe, obecrnevyeHnsa NMMYHOK 6e3onacHoCTr

paboTHMKOB, KOHTPO/IA KOMMYECTBa U KauecTBa BbIMOJIHAEMOK paboTbl U o6ecrnevyeHnss COXPaHHOCTU
MMYLLECTBA,;

3 1.2. Mpwv onpegeneHnn o6bemMa 1 cofep>kaHnsi o6pabaTbiBaeMbIX NEPCOHASIbHBIX AAaHHbIX PabOTHMKA
paboToaaTenb [O/MKEH pykoBoacTBoBaTbesl KoHcTUTyLmeld Poccuiickoii ®epepauunm, TpyLoBbIM
*N\eKCOM 1 UHbIMU (DefepasibHbIMU 3aKOHAMMU;

3 3.3. MNonyyeHne NepcoHaIbHbIX AaHHbIX MOXKET OCYLLLECTBAATLCS Kak NMyTEM MpeAcTaB/ieHUs UX caMum
pPaGOTHUKOM, TaK 1 MYTEM MOSlyYEHUS UX U3 UHbIX UCTOUHWNKOB.

3 2.4. MNMepcoHa/bHble AaHHbIE C/ieAyeT NoJly4vaTb Y HEro camoro. Ec/iv nepcoHasibHble AaHHble
0360THMKA MOXHO MOJTyUYUTb TOMIBKO Y TPETbE CTOPOHLI, TO Pa6OTHUK AO/HKEH 6bITb YBEAOM/IEH 06
3T3M 3apaHee 1 OT Hero A0/MKHO 6bITh MOJIyYEHO NMUCbMEHHOe cornacue. Pa6oTtogatens [O/KeH
03COWNTL PaBOTHUKY O LENsX, NpeAnosiaraeMbiX UCTOYHMKOB U CMOCOGAx MOyYeHUs NePCOHasbHbIX
03--= X, a TAKXXe 0 XapakTepe Noexxalymx nosiy4eHuo nepcoHasnbHbIX AaHHbIX U NOCNEACTBUAX OTKas3a
“ABOTHMKA JaTb MUCbMEHHOE COrflache Ha MX NMoJslyyeHue.

: 2-5. Pa6oTogartenb He MMEET Npasa nosyyatb U 06pabaTbiBaTb NEPCOHA/IbHbIE faHHble PAaGOTHMKA O
LI “onnTuyecknx, penmnrmosHbIX U UHbIX YBEXAEHUAX U YAaCTHOM >KM3HW. B ciyyasx, HenocpeAcTBEHHO
:X; 3a/IHbIX C BONPOCaMu TPYAOBbIX OTHOLLIEHWIA, fJaHHbIe O YacTHOM XXU3HN pPaGoTHUKA (MH(opMaLns o
- .'3->efesTeNbHOCTY B chepe ceMeliHbIX GbITOBbIX, IMUHBIX OTHOLLEHWT) MOTYT GbITb MOYyUEHbl U
rcoa6oTaHbl paGoTogaresieM TO/IbKO C ero MMCbMEHHOIO COorfacusi.

31 3 PaboTogaTens He UMeET NpaBo Nnosay4vartb M obpabaTbiBaTb NepcoHabHble faHHble paboTHUKA O
T : - -eHCTBE B O6LLECTBEHHbIX 06BEANHEHUAX NN €ro NPOdCOK3HOW AEATE/IbHOCTU, 38 UCK/THOYEHNEM
i-.-aeB, NpefyCcMOTPEHHbIX hefepasibHbIM 3aKOHOM.

5 3 - o6paboTke, nepefayvye N XpaHEHUIO NePCOHasIbHbIX AaHHbIX PabOTHUKA MOTYyT MMeTb JOCTYn
*0.AHNKN:

-m30€eKTOop;
- 3aMecTUTENb AMpPeKTopa Mo y4eGHO-BOCNMTATENbHOW paboTe;
:--0-eTapb pyKoBoAUTeNsi (OTBETCTBEHHbIN 3a [4e/10MNPOU3BOACTBO).

34 .'nonb3oBaHMe NepcoHasibHbIX AaHHbIX BO3MOXXHO TOJ/IbKO B COOTBETCTBUU C LLeIAMU,
'o4enuBWNMN KX NONYYEHME.

3-"1 TMepcoHa/bHble AaHHble HE MOTYT 6bITb UCMO/L30BaHbI B LIENAX NPUYNHEHUS UMYLLLECTBEHHOTO U
MCCr.-=HOTO Bpefa rpaXkjaHam, 3aTpyAHeHMs peannsaumm npas 1 cBo6og rpaxkaaH Poccuiickoi
=-a”eo3upmn. OrpaHnyeHne npae rpaxkgaH Poccuiickoli ®efepaln Ha OCHOBE UCMOJ/b30BaHUS
~NopmMaunm 06 UX CoLMaIbHOM NMPOUCXOXAEHUN, O PACOBOI, HALlMOHANIbHO, A3bIKOBO,



pe]'lVII'VIOBHOVI n ﬂapTMVIHOVI npnHagne>xHoCTn 3anpeweHo N Kapaetcd B COOTBETCTBUN C
3aKoHO4aTes/IbCTBOM.

3.5. MNMepepaya nepcoHanbHbIX AaHHbIX pa6OTHI/IKa BO3MO>XHa TOJIbKO C corsacusa paGOTHI/IKa nnn B
cny4dasax, npsamMo npeayCMoTpeHHbIX 3aKOHOA4aTEe/NbCTBOM.

3.5.1. MNpn nepegayve NepcoHasibHbIX faHHbIX paboTHUKa paboTogartesib AO/MKEH coboaaTb
cnepytouive TpeboBaHuA:

- He coobLaTb NepcoHasbHbIe faHHble PaGoOTHUKA TPETbeli CTOPOHe 6e3 MMCbMEHHOrO coracus
pabOTHUKA, 32 UCK/TIOUEHMEM C/lyvaeB, KOrAa 3To HEOGXOAUMO B LENSX NpeaynpexaeHuns yrposbl
>KN3HWU 1 310POBbI0 PaGOTHUKA, a TAKXKE B C/lyYasiX, yCTaHOB/IEHHbIX (hefepasibHbIM 3aKOHOM;

- He coobLaTh NepcoHasibHbIE AaHHble PabOTHMKA B KOMMEPUECKUX Le/isix 6e3 ero NnMcbMeHHOro
cornacusi;

- npeaynpeanTb AL, NONYYUBLUMX NePCOHasIbHblE faHHble paboTHMKA, O TOM, YTO 3TN AaHHble MOTyT
ObITb NCNO/b30BaHbl NNLLbL B LeAX, 4719 KOTOPbIX OHU COOOLLEHDbI, U TpeboBaTb OT 3TUX /1L,
NOATBEP>XAEHMSA TOro, 4YTO 3TO NPaBuIo cobataeHo. Jinua, nony4varoLme nepcoHasbHble faHHble
paboTHMKa, 0653aHbl CO6NOAATE PEXUM CEKPETHOCTU (KOHPUAEHLMANTBHOCTH).

[aHHOe NOJIOXKEHNE He pacrnpoCTpaHAeTcs Ha 06bMmeH nepcoHa/ibHbIMN JaHHbIMU pa60THI/IKa B nopAaagke,
yCTaHOBJ/IEHHOM q’Je,Cl.epal'leblMl/l 3aKoHaMWu;

- paspeluatb 4OCTYN K NePCOHa/IbHbIM AaHHbIM PaGOTHUKOB TO/IbKO CMELNasbHO YNOSHOMOYEHHbIM
nvuam, onpefenéHHbIM NPYKa3oM Mo opraHuM3aumm, Npy 3ToM yKasaHHble inla JO/MKHbI UMeTb NpaBo
noslyyaTtb TO/IbKO Te NMepcoHasbHble AaHHble Pa60OTHMKA, KOTOpble HEOBXOAVMbI /18 BbINO/HEHUS
KOHKPETHbIX (hYHKLWIA;

- He 3anpalunBatb I/IH(*)OpMaLI'I/IIO O COCTOAHMM 300P0OBbA pa6OTHI/IKa, 3a UCKNKoYeHnem Tex CBe/J'eHI/IVI,
KOTOpPbl€e OTHOCATCA K BOMPOCY O BOSMO>XHOCTU BbIMNOJ/IHEHUA pa6OTHI/IKOM pr,D,OBOVI q’.)yHKLI,VIl/I;

- nepefaBaTb NepcoHasibHble AaHHble PaboTHUKA NPeAcTaBUTENAM PabOTHUKOB B NOPsAAKE,
ycTaHOB/IeHHOM TpyAoBbIM KOAEKCOM, Y OrpaHnUyMBaTh 3Ty MH(POPMaLMIO TO/IbKO TeMU
nepcoHasIbHbIMU AaHHbLIMWU PaBGOTHUKA, KOTOPble HEOGXOAMMbI AJ151 BbINO/IHEHNSA YKa3aHHbIMU
NpeacTaBUTENAMU UX (PYHKLAIA.

3.5.2. MNepegaya nepcoHasbHbIX aHHbIX OT AepXXaTesnsd Uin ero I'Ipe/J.CTaBI/ITeI'IeVI BHELLHEMY
n0Tpe6|/|Temo MOXKET AoNnyCKatbCA B MNHUMa/IbHbIX o6beMax U TONbKO B Lenax BbINOJIHEHUA 3ajad,
COOTBETCTBYHOLLNX 06BEKTMBHOMN npunynHe c60pa 3TUX OaHHbIX.

3.5.3. MNpu nepegaye NepcoHasibHbIX AaHHbIX Pa6OTHUKA NOTPEBUTENAM (B TOM YMC/e U B
KOMMEPUYECKMX LiefisixX) 3a npeaesibl opraHnsauumn paéoTtofaresis He A0/KeH coobLaTh 3TU AaHHble
TpeTbeli cTOpoHe 6e3 NMCbMEHHOrO cornacust PpaboTHUKA, 3a UCK/UYEHEM Cyvaes, Koraa ato
Heo6X0AMMO B LIENIAX NPeaynpeXxxaeHns yrpo3sbl XXU3HM 1 300POBbI0 PabOTHUKA WK B Cly4asX,
YCTaHOB/IEHHbIX (PeAepasibHbIM 3aKOHOM.

3.6. Bce Mepbl KOHMAEHLMANLHOCTU Npy c6ope, 06paboTKe U XPaHEHUN NEePCOHaNIbHbIX AaHHbIX
COTPYAHWKA pacrnpoCcTpaHATCS Kak Ha 6YMadkHbIe, TaK U Ha 3/IeKTPOHHbIe (aBTOMaTU3NPOBaHHbIE)
HOCUTENW MH(OPMaL UK.

3.7. He ponyckaeTcsi oTBeyaTb Ha BOMPOCHI, CBA3aHHbIE C Nepejayeil NnepcoHanbHOW MHopMaLum no
TenedoHy wm gakcy.

3.8. XpaHeHne nepcoHabHbIX AaHHbIX A0/IKHO MPONCXOAUTE B MOPSAKE, UCK/IOYAIOLLEM UX yTpaTy wUam
MX HEMNPaBOMEPHOE UCMO/Ib30BaHMe. "



3.9. MNpy NPUHATUN peLLeHniA, 3aTparMBaroLLnX MHTepecbl.paboTHUKa, paboToaaTeNb He UMeeT npasa
OCHOBbIBATbCSA Ha NEPCOHA/IbHbIX AaHHbIX Pab0THMKA, MOMYUYEHHbIX NCKNIOUNTENBHO B pe3ynbraTte Ux
aBTOMAaTU3NPOBaHHOW 06PabOTKM WM 3/IEKTPOHHOTO NosyyeHus. PaboTtoaartenb yUMTbIBAET /INUHbIE
KayecTBa pabOTHUKA, ero 4O6pPOCOBECTHLIA U 3(PHEKTUBHBIN TPy,

4. JocTyn K nepcoHasibHbIM AaHHbIM

4.1. BHYTpeHHMI gocTtyn (BHYTpY OpraHmsayumn).

4.1.1. MNpaBo gocTyna K NepcoHasibHbIM AaHHbIM COTPYAHUKA NMEIOT:
- ANPEKTOpP opraHmsaumnu;

- 3aBeayrouime otgeneHnAamMm no HanpaB/1IEHNKO AeATE/IbHOCTU (,CI.OCTyI'I K INYHBbIM OaHHbIM TOJIbKO
COTPpyOHUNKOB CBOEro OT,IJ.EI'IEHI/IH);

- NpV NepeBOAe U3 O4HOMO OTAENEeHUs B APYroe, AOCTYMN K NePCOHa/IbHbIM AaHHbIM COTPYAHUKA MOXET
UMeTb 3aBeflytoLnii HOBbIM OTAENEHUEM;

- caM paboTHMK, HOCUTENb JaHHbIX;
- Apyrue coTpyAHMKU OpraHmnsauuy npyu BbIMOSIHEHUM UMW CBOUX C/TY>KEGHbIX 06513aHHOCTENA.

4.1.2. MNepeyeHb 1L, UMelLLMX AOCTYMN K NepcoHa/IbHbIM JaHHbIM PaGOTHUKOB, ONpeaensieTcs
NpUKasoM AVpeKTopa opraHu3auuu.

4.2. BHelHW gocTyn.

4.2.1. Kuucny MaccoBbIX NOTpe6uTeneil NepcoHasibHbIX AaHHbIX BHE OpraHM3aLnun MOXKHO OTHECTU
rocyflapCTBeHHbIE U HErocyAapCTBEHHbIE PYHKLUMOHA/IbHbIE CTPYKTYpPbI:

- HAJIOTOBbIE UHCNEKLUN;

- NpaBOOXpPaHUTe IbHbIE OpraHbl;

- opraHbl CTaTUCTUKW;

- CTpaxoBble areHTCTBa;

- BOEHKOMaThl;

- OpraHbl COLMaNbLHOrO CTPaxoBaHus;

- MEeHCUOHHbIE (DOHABI;

- nogpasfeneHnsi MyHULUNa/IbHbIX OPraHOB yrnpaB/ieHuns;

4.2.2. Hai30pHO-KOHTPO/IbHbIE OpraHbl UMetoT AOCTYN K MHOPMaLUKM TONbKO B cihepe CBoel
KOMMNeTeHLUN.

4.2.3. OpraHusauuu, B KOTOpble COTPYAHUK MOXKET OCYLLIECTB/SATL NMepeuncrieHns] 4eHEeXXHbIX CPeacTB
(cTpaxoBble KOMMaHWW, HEroCyAapCTBEHHbIE NMEHCUOHHbIE POHAbI, 61aroTBOPUTE/IbHbIE OpPraHM3aLuu,
KpeauTHbIEe yupeXxkaeHus), MoryT nojlyumTb AOCTYN K NepCoHabHbIM AaHHbIM Pa6oTHUKA TO/IbKO B
cny4yae ero NMCbMEHHOIO paspeLUeHus.

4.2.4. Apyrne opraHmn3sayun.

CBefleHMsa o paboTaloleM COTPYAHUKE UN yXKe YBOIEHHOM MOTYT 6biTb NpeaocTaB/ieHbl Apyro
opraHusaumm ToNbKO € MMCbMEHHOTO 3arnpoca Ha G1aHKe opraHmMsaummn, ¢ NPUIoXKeHeM Komnum
HOTapuasibHO 3aBEPEHHOTO 3asIB/IEHUSI PABGOTHUKA. *



MepcoHanbHbIe JaHHble COTPYAHUKA MOTYT ObITb npepoctaBneHbl poaACTBEHHUKaM UMK 4neHam ero

CeMbWM TONNbKO C NUCbMEHHOTIO pa3pelweHna camMmoro coTpygHuka.

B cnyyae pasBoja 6biBlIas cynpyra (Cynpyr) umetoT npaBo 06patuTbCsa B OpraHM3aumio ¢ NMCbMEHHbIM

3anpocom o0 pa3smepe 3apaboTHOI NnaTbl COTPyAHMKA 6€3 ero cornacusa (YK Po).
5. 3almTa nepcoHanbHbIX AaHHbIX

5.1. Mop yrp030|7| NN ONaCHOCTbIO yTpaTbl NepCOHa/ibHbIX AaHHbIX MOHMMaeTCA eANHN4YHOoe Un
KOMM/EeKCcHoe, peaslbHOEe UIN nNoTeHunaribHoe, akKTuBHoe 1AM nacCuBHoe npoAaBneHne 3/710yMbllUNEHHbIX
BO3MOXHOCTEN BHELWHUX UIN BHYTPEHHNX NCTOYHMKOB yrpo3bl co3jgaBatb HeﬁﬂaFOI'IpI/IHTHbIe cob6bITus,

oKasblBaTb ecTabunmavpytollee Bo34eicTBME Ha 3alULLL@EeMY0 MHpOPMALMIO.

5.2. PUCK yrposbl N106bIM MHOPMALMOHHBIM pecypcam co3jatoT CTuxuiinble 6eACTBUS, IKCTpeMalbHble
cuTyauuu, TeppopucTuyeckne gelicTBUs, aBapum TEXHUUYECKUX CPEACTB U NUHUI CBA3U, Apyrue
06bEKTUBHbIE 06CTOATENLCTBA, & TAKXKE 3aUHTEepPecoBaHHbIE U HE3aMHTEPECOBaHHbIE B BOZHUKHOBEHUM

yrpo3sbl auua.

5.3. 3awmTa nepcoHanbHbIX AaHHbIX NPeAcTaBnsAeT cob0ii XXeCTKO pernaMeHTMpPoBaHHbIi 1
ANHAMUYECKN TEXHONOrMUYECKUii npouecc, npegynpexaamumnii HapylweHue 4OCTYNHOCTH, LLeNoCTHOCTH,
[IOCTOBEPHOCTN U KOH(PUAEHLNANbHOCTN NEePCOHAaNbHbIX AaHHbIX U, B KOHEUHOM CUéTe,
o6ecneunBalolLnii JOCTATOYHO HAAEXHYO 6€30MacHOCTbL MH(opMaL MK B NpoLLecce ynpaBneH4ecKoin 1

I'IpOI/l3BO,D'CTBeHHOI7I neAaTenbHOCTUN opraHnsauyunn.

5.4. 3almTa nepcoHanbHbIX AaHHbIX PaboTHNKA OT HENPABOMEPHOTO UX UCMONb30BAHUA UK yTpaThbl
AONMKHa 6bITb 06ecneveHa paboTogatenem 3a CUET ero CpejCcTB B NopsifKe, YCTAHOBNEHHOM

hegepanbHbIM 3aKOHOM.
5.5. «<BHYyTpeHHAAa 3awuTar.

5.5.1. OCHOBHbIM BMHOBHWKOM HECAHKLMOHMPOBAHHOIO A0CTYyNa K NepcoHanbHbIM AaHHbIM sBASeTCs,
Kak npasuno, nepcoHan, paboTarolWmii c AOKyMeHTamMmu 1 6asamm laHHbIX. PernameHTauus gocrtyna
nepcoHana K KOHUAeHUMaNnbHbIM CBEAEHUAM, JOKYMEHTaM 1 6a3am AaHHbIX BXOAUT B YNC/O
OCHOBHbIX HanpasBneHuii opraHM3ayMoHHON 3alnTbl MH(OPMaLUN 1 NpejHasHaveHa ans

pasrpaHnuyeHnst NoNHOMOUYKNI MeXAy PYKOBOAUTENAMU U ceunannctamm opraHmsauuu.

5.5.2. Ana o6ecnevyeHnsi BHYTpeHHel 3aWmTbl NePCOHaNbHbIX AaHHbIX PA6OTHUKOB HEO6X0AMMO

co6nogatb pag mep:

-orpaHnyeHune n pernamMmeHtTayna coctaBsa pa60THI/IKOB, beHKLI'I/IOHaﬂbeIe 06513aHHOCTK KOTOPbIX

TpebytoT KOHMAEHLMANbHbIX 3HAHUR;

- cTporoe n3bupaTtenbHoe U 060CHOBaHHOE pacnpejeneHne JOKYMeEHTOB U MHpopMaL Uy Mexay

paboTHUKamu;

- pauynoHanbHoe pasmeuieHve pabouynx MecT paboTHUKOB, MNP KOTOPOM MCKOYanoch 6bl

6€eCKOHTPO/bHOE MCNOoNb30BaHMe 3auumwaemoii nHopmayuu.

- 3HaHune pa60THI/IKOM Tpe6OBaHI/II7I HOPMaTuBHO - MeToAN4YeCKUX JOKYMEeHTOB No 3auwute MHct)opmau,mm

N CoXpaHeHnn TalHbI;

- CBOEBpPEMEHHOE BbIiBEeHME HapylweHUs Tpe6oBaHnii paspewmnTensHoi cucteMsl goctyna

pa6oTHUKaMu nojpasfeneHuns;

- BOCcnuTtaTtenbHaa N pa3bACHUTENbHaA pa60Ta C COTpygHUKamMmu 0T,qeneH|/1|7| no npepgynpexaeHuto

yTpaTbl LEHHbIX CBefleHnii npu paboTe C KOHPUAEeHUMANbHBIMU JOKYMEHTaMMU;



- He gjonyckaeTcs Bbljayva MMYHbIX en COTPYAHUKOB Ha pabouyne mecta 3aBefylOWNX OTAENEHUAMMN.
NInuHble gena MOTyT BblgaBaTbCs Ha paboume mecTta TONbKO gupektopy MBY O ALUWN Ne 6 n B
UCKNIUYNTENbHBbIX Clydasax, N0 NMCbMEHHOMY pa3peLleHnio AupeKTopa, - 3aBefylowemMy oTaeneHnem
(Hanpumep, Npu NOATOTOBKE MaTepuanoB Ana arrectauum paboTHuka).

5.5.3. 3awmTa nepcoHanbHbIX JaHHbIX COTPYAHUKA HA 3NEKTPOHHbIX HOCUTENsX.

Bce nanku, cogepkalimMe nepcoHanbHble JaHHble COTPYAHUKA, AOMKHbI 6biTh 3aWMLLEHblI NAaponemM,

KOTOpbIi coobliaeTcsa cekpeTapio pykoBoauTtensa, paboTHMKamM agMuHuUcTpaLmn.
5.6. «BHewHAA 3awmTar.

5.6.1. ANns 3alWnTbl KOHUAEHUMANBLHON MH(pOPMaLUN co3[atoTcs LeneHanpaBneHHble
He6naronpuaTHble YCNOBUA U TPYAHONPEOAONNMbIE NPEenAaTCTBUSA AN AnLa, NbiTAlOLLEr0Cs COBEPLUUTL
HECaHKLUMOHNPOBAaHHbI/ AOCTYN 1 OBlageHne uHgpopmayneii. Llenbo n pesynbtatom
HEeCaHKLMOHMPOBAHHOIO fOCTyNa K MH(pOPMaLNOHHbIM pecypcamM MoXeT 6biTb He TONbKO OBnajeHune
LEeHHbIMW CBEeieHUAMMN U UX UCMNONb30BAHNE, HO U UX BUAOU3MEHEHME, YHUUTOXKEHUNE, BHECEHUE

BMUpyca, NnoagMeHa, anbcudunKayns coiepXKaHus peKBM3UTOB JOKYMeHTa U ap.

5.6.2. Mo NOCTOPOHHUM NMLLOM NMOHMMaeTcsa Nt60oe NN o, He NMeloLWee HENOCPEeLCTBEHHOTO

OTHOLWIEHUS KAessTENbHOCTU opraHuM3aunmn, noceTutenn, paboTHUKK APYruxX opraHu3aymoHHbIX

CTPYKTYp. MOCTOPOHHME NMLA He A40MKHbI 3HATb pacnpeaeneHue PyHKLUA, paboune npoueccsl,
TEXHONOrMI0 COCTaBNEHUsl, OPOPMIEHUS, BeleHUss U XpaHeHUst JOKYMEHTOB, feN u pabounx

MaTepuanos.

5.6.3. Ans o6ecneyeHns BHeELWHEW 3alMTbl NepPCOHaNbHbIX JaHHbIX COTPYAHUKOB HEO6X0ANMO

co6nogatb pag mep:
- YUET 1 NOPSAOK Bblaun 4OKYMEHTOB;
- Tpe6oBaHUs K 3awmTe nHpopMaLumn npu NHTEepBbIOUPOBaHUMN U cobeceloBaHUAX.

5.7. Bce nuua, cBsi3aHHble C NoayYeHnem, o6paboTKOi 1 3aliMTOl NepcoHanbHbIX JaHHbIX, 0653aHbl

nognuncaTtb 0653aTenbCTBO O Hepa3rnaweHnnm nepcoHanbHbIX AaHHbIX pa6OTHVIKOB.
5.8. 1o BO3MOXHOCTU NMepcoHalbHble faHHble obe3nnumnBaroTCA.

5.9. Kpome mep 3aluTbl NepcoHanbHbIX faHHbIX, YCTAHOBNEHHbIX 3aKOHOA4ATENLCTBOM, pa6oTojartenu,
paboTHMKN 1 UX NPEeACTaBUTENN MOTYT BblpabaTbiBaTb COBMECTHbIE Mepbl 3alNTbl NePCOHaNbHbIX

JaHHbIX PabOTHMKOB.
6. NpaBa 1 0683aHHOCTN paboTHMKA

6.1. 3akpenneHue npas paboTHNKA, PErnamMeHTMpPYOLWNX 3aWnTy ero nepcoHanbHbIX AaHHbIX,

o6ecneuynBaeT COXPAHHOCTb MOMHON U TOUYHO UHDOPMALUN O HEM.

6.2. PABGOTHUKN AO/MKHbI GbiTb 03HAKOM/IEHbI MOJ PACMUCKY C JOKYMEHTaMM1 opraHmsayum,
yCcTaHaBAMBaOWMMM NOPAAOK 06paboTKM NepcoHanbHbIX AaHHbIX Ppa6oTHUKOB, aTakXe 06 KX npaBax u

00653aHHOCTSX B 3TOW ob6nacTu.
6.3. B uensx sawnTbl NepcoHanbHbIX AaHHbIX, XpaHAWMXcs y paboTogatens, paboTHUK MMeET NpaBo:
- TpeboBaTb UCKNOYEHUS NN UCNPABNEHUS HEBEPHbIX UAM HEMNOJHbIX NEePCOHaNbHbIX JaHHbIX.

- Ha CBO60,IJ,HbIl71 6ecnnaTtHbIi AOCTYyNn KCBOUM NepcCcoOHanbHbIM faHHbIM, BK/IOYada npaBo Ha nonydyeHue

Konuii nto60oi 3anncu, cogepxallieli nepcoHanbHble JaHHbIE;



- nepcoHanbHble aHHble OLEHOUYHOro Xapakrepa 4ONONHUTbL 3asiBNEHUEM, Bbipa>katoum ero
COGCTBEHHYIO TOUKY 3peHus;

- Ha coOXpaHeHue u 3auinMTy CBOEW NNYHOIW U ceMeHON TaliHbl.
6.4. PaboTHUK 0653aH:

- NnepefaBatb pa6oToAaTento UM ero NpeAcTaBUTeN0 KOMMNIEKC JOCTOBEPHbIX, JOKYMEHTUPOBAaHHbIX
nepcoHaNnbHbIX flaHHbIX, COCTAB KOTOPbIX YyCTaHOBNEeH TpyAoBbIM KOfeKcoM PO,

- cBOeBpeMEHHO COO6LlJ.aTb pa60To,anemo 06 U3MEHEHNMN CBOUX nepcoHanbHbIX AAaHHbIX.

6.5. Pa60OTHUKKN cTaBAT paboTtofaTtenss B U3BBECTHOCTb 06 IaMeHeHun pamMunmm, MMeHu, oT4yecTea, Aatbl
pOXXAeHUs, YTo nonyyaeT oTpaXKeHne BTPYAOBON KHUXKKE HAa OCHOBAHWUMW MpeAcTaBNeHHbIX JOKYMEHTOB.
Mpn HeO6XOAMMOCTU U3MEHSIIOTCA AaHHble 06 o6pa3oBaHuK, npodeccun, cneynasbHOCTU, NPUCBOEHUN
HOBOTO paspsga u np.

6.6. B uenax 3awmnTtbl HaCTHOM XXU3HWU, TUUYHOK U CEMEIHO TallHbl PAa6OTHUKN He JO0/KHbl OTKa3biBaTbCs
OT CBOEro npasa Ha 06paboTKy NepCcoHaNbHbIX aHHbIX TONILKO C UX COrfacusi, NOCKO/bKY 3TO MOXeT
noBneyYb NPpUYNHEHUE MOpPanbHOro, MaTepuanbHOro Bpesja.

7. OTBETCTBEHHOCTb 3a pasrnalieHne KoHpugeHunanbHol NHopMaLunmn, CBS3aHHOR € NepcoHanbHbIMM
faHHbIMU

7.1. MepcoHanbHas OTBETCTBEHHOCTb - OAHO W3 rNaBHbIX TPe60OBaHUI K opraHusaynm
PYHKLMNOHMPOBAHMSA CUCTEMbBI 3aLUUTbl NEPCOHaNbLHOW MHopMaLun 1 o6s3aTtensHoe ycnosue
obecneyeHnss aPPeKTMBHOCTN ITO CUCTEMBI.

7.2. lOpuanyeckue n usnyeckne nua, B COOTBETCTBUM CO CBOMMU NONHOMOUYUAMU, Bnajetowme
nHopmaumneit o rpaxkaaHax, nonyyatolime M UCnonb3ytowme eé, HecyT OTBETCTBEHHOCTb B
COOTBETCTBUU C 3aKOHOaTeNbCTBOM Poccuiickoit degepaunmn 3a HapylweHne pexnma 3alwuThbl,

06paboTKM 1 NnopsagKa NCNONb30BaHUA 3TON MHDOPMaLUN.

7.3. PyKoBOAUTENb, pa3pellalolnii 4ocTyn coTpyAHUKA K KOH(UAEHUMANbHOMY AOKYMEHTY, HECET

nepcoHanbHY OTBETCTBEHHOCTb 3a laHHO€ pa3pelleHune.

7.4. Kaxablii COTPYAHUK OpraHM3auuun, noayvyawuwmin ana pabotbl KOHpUAEHLMANbHBIA JOKYMEHT,
HECET e JMHONNYHYI0 OTBETCTBEHHOCTb 3a COXPAHHOCTb HOCUTENS U KOH(UAEeHLNanbHOCTb
MHGopmMayun.

7.5. nya, BUHOBHbIE B HAPYLWEHU HOPM, perynupytowmx nonyyeHune, o6paboTKy 1 3awmTy
nepcoHaNnbHbIX flaHHbIX Ppa6oTHMKA, HECYT ANCLUNINHAPHYIO, aAMUHUCTPATUBHYIO, TPaXXAaHCKo-

npaBoBYO UIN YyronoBHYK OTBETCTBEHHOCTb B COOTBETCTBUN C(i)e,ﬂ,epal'leblMI/l 3aKOoHamMmu.

7.5.1. 3a HEMUCNONHEHME UAN HeHaanexXkaliee UCnonHeHne paboTHUKOM MO ero BUHE BO3/M0XEHHbIX HA
Hero o6sa3aHHoOCTel No co6M0/jeHNI0 YCTAHOBNEHHOMO nopsiika pa6oTbl OTBEfEHUAMMU
KOH(MAeHUMaNnbHOTo Xxapaktepa pa6otogatenb BnpaBe NpMMeHATbL NPeAyCcMOTPeHHble TPYL0BbIM

Kogekcom gucumnivHapHble B3bICKaHUA.

7.5.2. LOMKHOCTHbIE N1Ua, B 06593aHHOCTb KOTOPbIX BXOAUT BeAeHNEe NepCcoHanbHbIX AaHHbIX
COTPYAHUKaA, 06A3aHbl 06ecneunTb KaXKjJoMy BO3MOXHOCTb 03HAKOM/IEHUSA C AOKYMEeHTaMun 1
Matepuanamu, HenocpeacTBEHHO 3aTparnBaloLWmMmMm ero npaesa u cBo60o/bl, €ecnm MHoe He
npeAycMoTpeHo 3aKOHOM. HenpaBoMepHbIii 0TKa3 B NnpeaocTaBieHn co6paHHbIX B YCTAHOBNIEHHOM
nopsake AOKYMEHTOB, NM60 HECBOEBPEMEHHOe NpejocTaBNeHne TakKux JOKYMEHTOB UMW UHOIA

MHopMaLUmM B cryyasx, NpesycMOTPEHHbIX 3aKOHOM, TM60 NpejocTaBNeHne HEMNonHOW UIu 3aBeioMo



NO>XHOW MH(pOPMaLUN - BNEUYET HANOXKEHME Ha JOMKHOCTHbLIX 1ML, aAMUHUCTPATMBHOTO WTpada B

pasmepe, onpegensiemMmom KojeKcom 06 afMUHUCTPATUBHbIX NpaBoOHAPYLUEHUAX.

7.5.3. YronoBHasi oTBETCTBEHHOCTb 3a HapyleHne HENPUKOCHOBEHHOCTU YaCcTHOW XXU3HW (B TOM 4Yuc/e
He3aKoHHoe cobupaHne UAn pacnpocTpaHeHne CBeleHNn 0 YaCTHOM XXU3HU LA, COCTaBNAIOLLIENO €ro
NNYHYIO UKW ceMeliHyto TaliHy, 6e3 ero cornacus), HenpaBoMepHblli 4OCTYN K OXpaHseMoi 3aKoHOM
KOMNbIOTEPHOW MH(pOpPMAaLMK, HENPABOMEpPHbI 0TKa3 B NpeAoCcTaBNeHUun cobpaHHbIX B YCTAHOBNEHHOM
nopsifke 4OKYMEHTOB U CBeAeHWi (ecnm aTn geaHns NpUuUYMHUNKM Bpej nNpaBamM M 3aKOHHbIM UHTepecam
rpa)kjaH), coBeplleHHble NULOM C UCNO/Nb30BaHWEM CBOEro CNy>e6HOro NofoXXeHus HakasblBaeTtcs
wTpagom, NM60 NUWEeHneM npaBa 3aHMMaTb ONpefenéHHble JOMKHOCTM MU 3aHMMaTbCA

onpefenéHHon aeaTenbHOCTbIO, NGO apecTomM B cooTBeTcTBUM C YK PO,

7.6. HenpaBoMepHOCTb feATENbHOCTM OPraHOB rocyfapCTBEHHOW BAacTu U opraHusauuii no cé6opy u

MCNOoNb30BaHNMIKO NepcoHa/ibHbIX AAaHHbBIX MOXET ObITb yCTaHOB/IeHa B CyAeGHOM nopdagke.



